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SHAW UNIVERSITY MISSION STATEMENT

Shaw University exists to advance knowledge, facilitate student learning and achievement, enhance
the spiritual and ethical values of its students, and transform a diverse community of learners into
future global leaders.

SHAW UNIVERSITY DIVINITY SCHOOL MISSION STATEMENT

As a school of Shaw University, the Divinity School exists to provide accessible theological
education that prepares adult learners for compelling ministry to address personal and spiritual
needs in the church, workplace, society, and across the globe.

SHAW UNIVERSITY DIVINITY SCHOOL THEOLOGICAL VISION

The theological vision of Shaw University Divinity School is to produce spiritual and ethical leaders
of liberating faith in every sector of society who are compelled to contribute to the cause of Christ
for a better world.
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Conduct Covenant: Shaw University Divinity School*

We, the faculty and students in the Shaw University Divinity School, make a covenant,
individually and corporately, to uphold the highest standards of personal and academic
integrity. This covenant includes but is not limited to never lying, cheating, stealing, causing
harm to self or others, or defacing property. Set aside by our calling, we hold ourselves and
each other to the highest standards of conduct (1).

As a Divinity School committed to forming and educating persons for the ministry of Jesus
Christ, and being sensitive to the needs of the African American Community, honoring the
legacy of our Baptist Tradition, we covenant together to embody truth in every aspect of our
lives, including our academic work. In joyful obedience to Christ, we gratefully involve our
bodies, minds, and spirits in this community of discipline and love, recognizing that we are a
people called to worship God by the Spirit of truth (2).

INTERPRETATION/EXPOSITION:

(1) We live out our call in community. We do not claim as our own that which belongs to the
community. We will respect the places of learning, help to care for the facilities, and share in the
exchange of materials, neither stealing nor abusing books or other valuable tools of learning. We will
abstain from cheating of every kind. We will not plagiarize, fabricate, or falsify our work or aid others
in these forms of dishonesty. When we observe any dishonesty, we recognize that we are morally
obligated to report the offender to the Dean of the Divinity School. In the truthful pursuit of
knowledge and understanding, we will foster the honest and respectful exchange of ideas, prepare
for class, listen carefully, seek to understand, and give a fair, accurate, and charitable account of ideas,
positions, and arguments with which we agree and disagree. In this vital exchange, we will open
ourselves to judgment, always seeking to learn and not bear false witness.

(2) Those who claim Christ speak and live truthfully. Our faith and academic witness call us to show
respect to all we meet, acknowledging in our daily behavior on and off the campus that our call
requires that we live in the image of God, and respect all others in kind. We work to strengthen one
another in Christ. We are welcoming and hospitable, endeavoring to create a place where everyone
feels safe and free to share joys and struggles, passions and conflicts, hopes and fears. We serve and
do not exploit one another. We honor the friendships we form, transcending self-service with mutual
service. We live honestly before our friends, giving and receiving godly wisdom and holding ourselves
accountable to one another as disciples of Jesus Christ. We attend to the concerns of our families,
avoiding neglect, abuse, or evil counsel. We are faithful to the covenants we enter: personal, marital,
familial, and communal. We encourage each other to ever-deepening commitment to Christ in prayer,
fasting, chastity, worship, study, and acts of charity, justice, and mercy.

COVENANT KEEPING:

INTRODUCTION:

Breaches of community covenants are grievous matters, both to the individuals concerned and to the
community as a whole. To encourage covenant faithfulness, the Divinity School conduct covenant



tries to be explicit in describing the kind of attitude and behavior that honors the distinctive nature
of the Divinity School. The Divinity School, a professional school, will work to make students aware
of our covenant together from the beginning of their academic program as an act of faithful integrity.

A PASTORAL PROCESS:

The community's response to both alleged and confirmed fractures of our covenant is guided by
pastoral concerns. In this instance pastoral denotes reconciling, restorative, healing. At times we can
be reconciling, restorative and healing simply through sharing, listening sympathetically and
responding with forgiveness and understanding. In other instances, reconciliation and restoration to
the community and healing of person and community can occur only through confession, an attitude
of penance and penitential acts indicating remorse, contrition, and a desire to learn from one's errors.
Members of the covenant community who are aggrieved by the conduct of other members of the
community should find a friend and approach the offending party to work out the misunderstanding
or offense (Matthew 18:15-20). However, because of their gravity, matters related to plagiarism,
cheating, theft or abuse of property (including academic property), fraud, or personal (and especially
sexual or racial) harassment, should be brought directly to the Dean for address and resolution
following the processes described below. As members of a covenant community, all persons have a
moral obligation to report breaches of the covenant.

When grievances are brought to the Dean, the following processes will be implemented:

A) Faculty accused of covenant violation will be subject to the policies and procedures of the
currently effective Shaw University Faculty Handbook.

B) Students accused of covenant violation may elect to have the Dean initiate one of the following
two processes:

(1) Informal Process: Under this procedure the person bringing the accusation, the accused,
the Dean or a designated Chair, and whomever the Dean deems appropriate will work to
review the facts of the offense. The Dean will decide on guilt or innocence, the Divinity
School's response to the offense, and any indicated disciplinary actions.

(2) Formal Process: Under this process, the alleged offense(s) will be reviewed by a Divinity
School committee, composed of the Dean (who will serve as Chair of the Board or a
designated Chair, the Assistant Dean, four students (one of whom shall be designated an
alternate), and three faculty and/or staff members (one of whom shall be designated an
alternate). This committee will review the grievance, dismiss it or admit it, and decide on any
disciplinary action to be taken in response.

In either the informal or formal processes, the student who is the subject of a complaint or accusation
will be fully informed of the grievance(s) brought against him/her, given many opportunities to
respond and be assured s/he will be heard fully, fairly, and in Christian charity. Proceedings under
both (1) and (2) are to be held in strictest confidence by all parties concerned. Disciplinary measures,
depending on the severity of the offense, may include but not be limited to: required counseling, a
mandated leave of absence for a term or terms, failure of a course, and suspension or expulsion from
the Divinity School.



*Shaw University Divinity School is a Christian community shaped by the Gospel of Jesus
Christ. While we do not expect members of other faith traditions to share the theological
framework out of which this covenant was developed, we welcome into our community
anyone who is willing to live and work under the standards of conduct specified herein.

ACADEMIC POLICIES AND PROCEDURES

TRANSFER OF CREDITS, SHARED CREDITS, AND ADVANCED STANDING FOR THE M.DIV.
DEGREE PROGRAM

Shaw University Divinity School accepts transfer credit for course work completed towards the
M.Div. degree from other institutions accredited by the Association of Theological Schools (ATS). No
more than one-half of the credits required for the M.Div. (39 semester hours) may be approved for
transfer credit.

A student may request transfer of credits from other graduate degree programs towards the M.Div.
Such requests are considered on a case-by-case basis. Transfer credits must be transferable as
graduate credits from an institution accredited by ATS or, in limited cases at the discretion of the
faculty, a regional accrediting body. The courses to be transferred must substantially correspond to
the content of a course in the current Divinity School catalog.

Students who wish to receive transfer or shared credit should make the request in writing to their
academic advisor during their first semester at Shaw University Divinity School. Official transcripts
are required for completion of the process. The academic advisor will submit a recommendation and
written request to the faculty for action. Upon faculty approval, the academic advisor will submit to
the office of the registrar for implementation.

Students who have completed a graduate theological degree at an institution accredited by ATS may
request to have those credits applied to the M.Div. degree at Shaw (shared credit). The limit for
shared credit is the lesser of either one-half the credits required for the other (previous) degree
program or one-half the credits required for the degree being pursued at Shaw University Divinity
School.

Shared Credits for Two Degrees at SUDS

If both the M.Div. and M.A.T.M. degrees are being earned at Shaw University, regardless of whether
they are earned simultaneously, or sequentially in either order, a student must complete all specific
degree requirements for each degree program and a total of 99 credit hours of Divinity School
courses.

All courses transferred or shared towards the M.Div. or M.A.T.M. degrees will appear on the student's
transcript as a Pass ("P"). Transfer or shared credits are not counted in the student's GPA.

No credit will be granted for courses that are more than ten years old at the time of transfer.



Advanced Standing in the M.Div. Degree Program

Advanced Standing with credit may be granted for up to twenty-six (26) credit hours (that is, up to
one-third of the total credit hours required to earn the degree) towards the M.Div. degree.
Advanced Standing is only available for students whom the Divinity School faculty determines to
have met criteria of documented significant academic rigor and/or length and excellence of
professional and/or ministerial service. Advanced standing approval does not involve the
transference of course credits. There is no age limit on prior credits earned in order to apply for
Advanced Standing.

Students who wish to apply for advanced standing should consult their advisor upon admission to
the M.Div. degree program. The advisor will submit a request to the faculty, which will consider and
act on the request.

TRANSFER OF CREDITS, SHARED CREDITS, AND ADVANCED STANDING FOR THE
M.A.T.M. DEGREE PROGRAM

Transfer of Credits into the MATM Degree Program

Transfer credit refers to graduate credits earned toward a degree that was not completed. Shaw
University Divinity School accepts transfer credit for course work completed towards the MATM
degree from graduate institutions accredited by the Association of Theological Schools (ATS) or
non-theological graduate degree granting institutions accredited by a regional accrediting body. No
more than 15 credits may be approved for transfer into the MATM program. Ordinarily the subject
area of the credits being transferred into the MATM program will constitute the concentration of
the MATM degree.

All requests for transfer credit require faculty approval. No credits more than ten (10) years old at
the time of transfer will be accepted.

All courses transferred towards the MATM degree will appear on the student’s transcript as a Pass
(“P”). Transfer credits are not counted toward the student’s GPA.

Shared Credits with the MATM Degree Program

A student who has already completed a graduate degree from Shaw University (such as M.Div.,
M.A.C.E,, or M.A.C.L.) or another regionally accredited theological seminary or non-theological
institution, may use some of the credits from the first degree towards the MATM degree. No more
than 15 credits from the first degree may be approved for transfer into the MATM degree. The first
degree must have been awarded within the last ten (10) years to be eligible as shard credit.

Students who wish to receive shared credit should make the request in writing to their academic
advisor during their first semester at Shaw University Divinity School. Official transcripts are
required for completion of the process. The academic advisor will submit a written request to the
Shaw University Divinity School faculty, which will consider and act on the request.

Advanced Standing in the MATM Degree Program



Advanced Standing with credit may be granted for up to twelve (12) credit hours towards the
MATM degree. Advanced Standing is only available for students whom the Divinity School faculty
determines to have met criteria of documented significant academic rigor and/or length and
excellence of professional and/or ministerial service. Advanced standing approval does not involve
the transference of course credits. There is no age limit on prior credits earned in order to apply for
Advanced Standing.

Students who wish to apply for advanced standing should consult their advisor upon admission to

the MATM degree program. The advisor will submit a request to the faculty, which will consider and
act on the request.

PROVISIONAL STUDENT STATUS

The criteria below constitute the admissions requirements for students eligible for provisional
student status at Shaw University Divinity School.

1. Documentation of educational background (official transcripts) from all prior post-secondary
institutions attended.

2. A minimum cumulative GPA of 2.0 in all previous undergraduate work.

3. A compelling essay explaining why the applicant should be admitted without having earned a BA
or BS degree.

4. A supportive letter of reference from the applicant’s pastor or denominational leader.

5. A minimum of five years of ministerial experience.

6. An Associates Degree or a minimum of 60 hours earned in an undergraduate program is
preferred.

7. A minimum of five years in between previous undergraduate course work and application to
Shaw University Divinity School.

8. Maintenance of a minimum of a 2.0 GPA at Shaw University Divinity School.

SATISFACTORY ACADEMIC PROGRESS AND ACADEMIC STANDING

A graduate student's academic standing at Shaw University is classified in one of four official
standings: Good Standing, Academic Warning, Academic Suspension, or Academic Dismissal. A student
will remain in good academic standing if she/he demonstrates satisfactory academic progress in
accordance with the standards. Graduate students in the M.Div. and M.A.T.M. programs must
maintain a minimum cumulative GPA of 2.0 to remain in good academic standing and retain financial
aid eligibility.

ACADEMIC WARNING

A student is placed on academic warning when the student's semester grade point average and
credit hours are below the minimum requirements as set forth by university guidelines. If a student
fails to remove the sanction by the end of the following semester, the student will be placed on
academic suspension.

Students who have an academic warning, or who have been readmitted after an academic
suspension or dismissal must adhere to the following:



1. Enroll in no more than 9 semester hours each semester.

2. Repeatall required courses (when offered) for which at least the grade of "C" has not been
achieved.

3. Provide written documentation to the Dean (for Divinity School students) regarding
meeting with their academic adviser to review their status and steps needed for correction.

ACADEMIC SUSPENSION AND ACADEMIC DISMISSAL

Academic suspension occurs automatically at the end of the semester when a student fails to
remove the academic warning sanction. Letters of academic suspension will be mailed to the
student and the Dean from the Registrar's Office. Students may submit an appeal to the Graduate
Academic Standards Committee and be readmitted upon their recommendation.

Academic dismissal occurs automatically at the end of the semester when a student fails to remove
the academic suspension. A student who has been academically dismissed will be required to leave
the university for one semester. The student may appeal the dismissal in writing to the Graduate
Academic Standards Committee.

THE APPEAL PROCESS FOR ACADEMIC SUSPENSION AND ACADEMIC DISMISSAL

Any student who is on Academic Suspension may appeal the suspension in writing to the Graduate
Academic Standards Committee. This is done with the assistance of the Program Coordinator
(Education) or academic adviser (Divinity).

e Students receive a letter of suspension or dismissal and respond by the specified date on
the letter to their faculty adviser with a letter of appeal.

e Students work with their academic advisers on an individualized Recovery Plan then submit
this plan, any supporting documentation, and letter of appeal to the Program Coordinator.

e Program Coordinators will submit student appeals to the Graduate Academic Standards
Committee for review.

e Faculty advisers will inform students of the Committee's acceptance or denial of the appeal.

If the appeal is approved, the readmitted student will be allowed to resume attending classes. If the
appeal is denied, the Academic Suspension/Academic Dismissal will stand and the student will be
required to comply with the conditions based on the decision of the Graduate Academic Standards
Committee. Students will be informed of the committee's decision in a formal letter from the Dean.

The Graduate Academic Standards Committee will review a students' progress following
readmission to the University when considering a subsequent appeal. It is required that students
attending on appeal successfully complete all attempted hours.

A student who has been readmitted twice on an appeal is no longer eligible to be
readmitted to the University.

Appeal approval by the Graduate Academic Standards Committee does not automatically qualify a
student to receive federal aid. The conditions for re-enrollment may require that students attend
and pay in cash only.
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COMPLETION OF THE DEGREE PROGRAMS

The maximum length of time to complete the degree programs is six years for the M.A.T.M. and nine
years for the M.Div. If a student withdraws from a degree program and is later readmitted to that
same degree program, the time the student was out of the program does not count towards this time
limit. Please note, however, that if a student withdraws and later is readmitted and resumes her/his
degree program, only credits that are ten years old or less can be counted towards the degree. Credits
that are older than ten years at the time the student resumes the degree will not be counted.

DISTANCE EDUCATION COURSES

Shaw University currently offers Distance Education courses in the form of online courses, hybrid
courses (less than 50% face-to-face), and virtual instruction courses.

Prior to taking any Distance Education course, students should locate the Moodle Resources on the
Moodle Learning Management System Home page. These modules will acquaint students with use of
features in Moodle for Shaw University distance education.

WITHDRAWAL (W) GRADE

Any student desiring to withdraw from the Divinity School must adhere to the University policy by
completing a withdrawal form, obtaining appropriate signatures and returning it to the Dean's Office.
If the student fails to comply with this policy, the student forfeits the right to any tuition refund.
Students are to abide by the time frame specified for withdrawal according to the University calendar.
Withdrawal forms are available on the University website here. In order to receive credit for a course
from which he/she has withdrawn, the student must retake the course.

ABSENCES

Divinity School students are required to attend classes regularly and on time. Students are expected
to arrange planned absences from class with the professor. Each professor is responsible for
informing students of the absence policy for his/her course and enforcing the policy.

TARDINESS

Students are expected to be on time for all classes and required activities. Penalties for tardiness are
imposed at the discretion of the professor, subject to the Dean's approval when appropriate.

DISMISSALS

Any Divinity School student whose behavior is deemed negative to the point that he/she can no
longer benefit from the educational programs and services provided by Shaw University Divinity
School is subject to dismissal. Dismissal may also result if a determination is made that the student
poses too great a threat to the learning experiences of other students or to the well being of the
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institution. Readmission will not be considered until at least one full semester has passed and the
student gives adequate evidence of having made changes in his/her situation so as to justify
readmission.

THE GRADING SYSTEM

Scale 4.0 Grade Symbols

A=4,B=3, C=2, D=1.

A- 90-100
B- 80-89
C- 70-79
D- 60-69
F- Fail

W-  Withdraw
I- Incomplete

Z- Unofficially Withdrawn
(punitive, that is, 0 grade points computed in the grade point average)

Divinity School policy requires students to make a C or better in any required course, or the course
must be repeated. A student who does not make a C or better in an online course will have to
complete a form, Action Plan for Academic Success, with her/his advisor to state actions she/he will
take to remedy the situation. The student will have to repeat the course in a face-to-face format, if
offered in that modality, if it is a required course.

D GRADE

The letter grade D reflects below average work and is not acceptable at the graduate level. However,
as each D grade is the result of course work attempted, it is computed in the cumulative hour and
grade point average. Students receiving a grade of D in a required course must repeat the course.

F GRADE

The letter grade F denotes failure in a course and no credit is earned. However, as each F grade is the
result of course work attempted, it is computed in the cumulative hour and grade point average. If an
F grade is received in a required course, the course must be repeated until a passing grade of A, B or
C is achieved. Students receiving an F in a required course offered online must repeat the course in
face-to-face format if offered in that modality.

"I" GRADE - INCOMPLETE
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The letter "I" is awarded at the discretion of the instructor when a student is unable to complete
required work because of an unavoidable circumstance such as illness. The "I" must be removed
within six weeks of the beginning of the following semester. If the "[" grade is not removed, it will
automatically become a failing grade of (F) and the student will need to repeat the course.

Z GRADE - UNOFFICIALLY WITHDRAWN

The failing grade of "Z" is given to those students who initially attended a class but, at some point
during the semester, stopped attending and that was the basis for their failure. The grade of "Z" is
calculated in the grade point average in the same manner as the grade of "F," which is zero (0) grade
points earned. Additionally, the grade of "Z" may impact a student's future eligibility for financial aid.

REPEATING COURSES

A student who does not successfully complete a course (that is, who receives a permanent grade of
D, F, or Z in arequired course or a grade of F or Z in an elective course) must repeat the course. If the
student does not successfully complete the course a second time the student will be required to meet
with her/his advisor and the Dean or Assistant Dean to complete an action plan for successfully
completing the course. Any student who does not successfully complete the course on the third
attempt will not be able to repeat the course at Shaw.

RECORDS

Records of a graduate student's academic progress are maintained in the Registrar's Office and are
furnished to the student upon request. Requests can be made here. There is a fee for an official
transcript.

Records of a continuing education student's academic progress are located in the Shaw University
Divinity School.

STUDENT ADVISEMENT AND COUNSELING

Upon admission into the Student Advisement and Counseling Program, advisors/mentors are
assigned to guide students through their degree programs. Students are encouraged to seek
advisement regarding their programs, class schedules and other needs from their assigned advisors.
Students are required to obtain approval from their advisor at registration.

STANDARDS FOR DIVINITY SCHOOL STUDENTS

ACADEMIC PERFORMANCE

Academic performance will be assessed by means of the courses taken for the two degree programs.
As noted in the catalog, each degree program has its own set of program learning outcomes and
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related student learning outcomes, based on the standards for the degrees set by the Association of
Theological Schools:

MASTER OF DIVINITY

PLO 1 Christian Heritage: Students will demonstrate the ability to reflect critically on our broad
Christian heritage (biblical, historical, and theological), in light of the African American Church
tradition and of the contemporary context.

PLO 2 Cultural Context: Students will demonstrate a high level of skill in analyzing the
intersection of Christian biblical, theological, and historical traditions, Christian ministry in the
African American context, and their own particular context with other cultural, multi-cultural, and
global contexts.

PLO 3 Spiritual, Ethical, and Vocational Formation: Students will construct plans for the ethical
conduct of their ministry and for their continued individual and communal growth through
spiritual, ethical, and vocational formation.

PLO 4 Capacity for Ministerial and Public Leadership: Students will create plans for leadership
in the various aspects of ministry and will demonstrate a high level of skill in carrying out those
plans through the practice of ministerial and public leadership in the African American church and
community contexts.

MASTER OF ARTS IN THEOLOGY AND MINISTRY

PLO 1 Christian Heritage: Students will demonstrate the ability to reflect critically on our broad
Christian heritage (biblical, historical, and theological), in light of the African American Church
tradition and of the contemporary context.

PLO 2 Cultural Context: Students will demonstrate a high level of skill in analyzing the
intersection of Christian biblical, theological, and historical traditions, Christian Education in the
African American context, and their own particular context with other cultural, multi-cultural, and
global contexts.

PLO 3 Spiritual, Ethical, and Vocational Formation: Students will construct plans for the ethical
conduct of Christian Education ministry and for their continued individual and communal growth
through spiritual, ethical, and vocational formation.

PLO 4 Christian Education Specialization: Students will create their own definitions of and plans
to conduct Christian Education ministries and will demonstrate a high level of skill in carrying out
those plans in the practice of Christian Education in the African American church and community
contexts.

SPIRITUAL AND EMOTIONAL DEVELOPMENT

Although it is impossible to force spiritual and emotional development, this growth is a part of
Divinity School and a necessary prerequisite to effective ministry. Divinity School students are
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expected to demonstrate growth in their spiritual lives and in their moral and emotional
development.

SPIRITUAL DEVELOPMENT

In addition to taking courses on Spiritual Formation, students need to involve themselves in activities
that lead to greater spiritual depth and richer spiritual resources. Regular participation in a faith
community is expected of all students. Students should take advantage of opportunities for spiritual
growth and enrichment such as retreats, seeking out a spiritual director, dedicating themselves to
prayer and fasting, and other individual and group activities that lead to spiritual growth.

EMOTIONAL GROWTH AND MATURITY

Students are expected to demonstrate emotional maturity. Graduate programs are inherently
stressful. Students are expected to deal with stress, disappointment, and other challenges with
healthy, mature emotional strategies.

PERSONAL AND PROFESSIONAL CONDUCT

In addition to academic skills and spiritual and emotional maturity, students must demonstrate
personal and professional conduct that befit students learning to serve Christ and the Church.
Whether in the classroom, field placement experiences, or community, students are expected to hold
to the highest personal and professional standards.

The Standards of Conduct in the Shaw University Student Handbook apply to Shaw University
Divinity School students.

In addition to the Standards of Conduct, Divinity School students are expected to deal with each other,
with faculty and staff, and with the community at large in honesty, respect, and integrity.

HONESTY

Students are expected to deal honestly with each other, with faculty and staff, and with persons they
encounter in the community.

ACADEMIC HONESTY

As noted above in General Academic Expectations, academic honesty is an essential element of
Divinity School.

PERSONAL HONESTY

Students are expected to deal honestly with each other, with faculty and staff, and with persons in
the community.
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RESPECT

Students are expected to respect themselves, their fellow students, faculty and staff, and those they
encounter in the community.

RESPECT FOR DIFFERENCES

In any community of faith there are differences of interpretation, differences of theology, and
differences of practice. As people of faith, students are expected to demonstrate respect for those
who differ from them. Differences of opinion and differences in practice will be discussed in and out
of the classroom. Students are expected to express their beliefs, and they are expected to express
them while also showing respect for the things God has placed on the hearts and minds of others.

RESPECT FOR SELF AND OTHERS

Students are expected to respect themselves and others. Harassment of any kind, disparaging or
demeaning comments, or attempts to intimidate or threaten others cannot be tolerated.

RESPECT FOR PROPERTY

Students are expected to treat the property of others and the property and resources of the University
with respect. Theft, destruction or defacing of property, or failure to act with care with respect to the
University's property or resources cannot be tolerated.

INTEGRITY

Students and faculty are expected to exhibit integrity in all their interactions. Integrity is necessary
both for the learning environment and for the practice of ministry in any form. Students and faculty
are expected to be good representatives of the school, whether in the classroom, in a field placement,
working in a congregation, or in the community.

ETHICAL AND MORAL LAPSES

Oscar Wilde noted that every saint has a past and every sinner has a future. As people who have been
forgiven by God through Jesus Christ, we are all called to acknowledge our sins and failures. Students
are expected to acknowledge and repent for their moral and ethical lapses. However, failure to
acknowledge one's failings, deceiving others about them, or persisting in moral and ethical conduct
that calls into question one's fitness for ministry must be dealt with within the community. Of the
utmost import is to practice what Jesus said, "love the Lord your God with all your heart, and love
your neighbor as yourself."

CRIMINAL OFFENSES

Criminal convictions hardly disqualify one from ministry. Were that the case, many of the heroes of
the Old Testament, Paul and many of the disciples, even Jesus himself would be excluded from serving
God. However, failure to be honest about past offenses, or current activity that leads to charges or
convictions on offenses that call into question one's fitness for ministry must be dealt with honestly
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and openly. It is expected that as persons forgiven through Christ that we all acknowledge our
offenses, repent for our sins, and earnestly seek to make amends for the ways we have hurt others.

COMMUNITY RESOURCES AND SERVICES

On the following pages, you will find specific information about a number of topics in which students
are interested. If you need additional information, please get in touch with Student Services
Coordinator for the Divinity School.

OFFICE OF ACADEMIC SUCCESS

This Office of Academic Success includes academic counseling services and a professional staff that
supports the academic programs of the University. Students who experience difficulty in their
courses are encouraged to seek assistance from the Center. The curriculum is based upon the status
of the students' learning experiences or needs, language and behavioral patterns and self-image.
Other courses for tutorial assistance are added in response to the students' needs and demands.

The Center is located in the Talbert O. Shaw building, Room 207.

BANKING

Banks conveniently located near the Shaw University campus include branches of the following
financial institutions: Truist, M&F Bank, PNC Bank, First Citizens Bank, and State Employees Credit
Union.

BOOKSTORE

The Campus Bookstore is in the basement of the Willie E. Gary Student Union Building (118 E. South
Street). Textbooks, school supplies, and university paraphernalia are available in the bookstore. The
bookstore hours are Monday - Friday, 9:00 AM - 4:00 PM,, closed Saturday and Sunday. E-mail:
shaw@bkstr.com. Phone: 919-828-1730.

BUILDING HOURS

Shaw University Divinity School is located in historic Leonard Hall on South Wilmington Street, at the
edge of downtown Raleigh and across the street from the main campus. Leonard Hall is open 8:00
AM - 4:00 PM Monday through Friday and during scheduled on-site classes and events.

CHAPEL SERVICES AT THE DIVINITY SCHOOL

All divinity school faculty, staff, and students are expected to attend Divinity chapel services when
they are held. For more information, contact Student Services Coordinator for the Divinity School at
(919)-716-5522.
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Additional worship opportunities for the university community are offered through The Thomas J.
Boyd Chapel on the main campus of Shaw University. For more information about these services,
contact Dr. LaMont Johnson, Sr., Campus Chaplain, at (919) 546-8558.

CHILD CARE

Childcare issues frequently arise for divinity school students and their families. Arranging childcare
off campus is the personal responsibility of students who have children. Students must plan for these
times in advance. Insurance and liability issues prevent Shaw University from providing childcare.
Asking a faculty member to allow a child in the class is not an option; faculty members cannot
authorize children to attend class.

CHURCH ATTENDANCE

All divinity school students are encouraged to remain active in a local church while attending Shaw
University Divinity School. Students are also encouraged to seek ministry positions in which they
may gain practical experiences in congregational ministry.

COMMUTER LODGING

Overnight lodging may be available for students who commute long distances to and from divinity
school. To arrange commuter lodging on campus, please contact The Office of Residence Life. Contact
and other information may be found here.

A number of hotels and motels are located a short distance from the divinity school campus. These
include: The Raleigh Holiday Inn South, EconoLodge South, In-Town Suites-Raleigh South, Budget
Inn, Country Lodge, and Super 8 Raleigh Downtown South.

CONTINUING EDUCATION

Shaw University Divinity School offers a program of continuing education opportunities for students,
alumni, and area ministers. Conferences are offered each year. These may include:

o The Annual Alexander-Pegues Ministers' Conference (held during the Spring semester)
e Church Leadership Conference

e The Women's Conference (held during the Fall semester)

Students receive a discount in registration for these events. In addition, other programs, classes, and
workshops for ministers and church leaders are offered through the divinity school. For more
information about continuing education, please contact Dr. Seth Klayman, Student Services
Coordinator, at 919-716-5522 or seth.klayman@shawu.edu.

COPY MACHINE
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A copy machine is available for student use in the Wiggins Library on the First Floor of Leonard Hall.
Use of the machine requires a valid Student ID card, and the student must have funds available in
her/his account.

COUNSELING CENTER

Commensurate with the University's mission, the goal of the Counseling Center is to provide
comprehensive and effective support services necessary for the Shaw student to complete his/her
education successfully. Consequently, the Counseling Center is committed to assisting with student
development and personal growth with emphasis on maintaining the emotional and psychological
well-being of students. Contact and additional information may be found here.

University Counselors are available. Students may be seen on a walk-in basis or be referred to the
Counseling Center by faculty, staff, student, administrator, or a family member. A licensed
psychologist is also available on a referral basis to see students as requested. Confidentiality and
professionalism are conscientiously practiced and maintained.

SERVICES PROVIDED

Individual Counseling: Confidential counseling is provided for students who are having difficulties
adjusting to college and other personal concerns. Services are available if long-term treatment is
necessary.

SUPPORT GROUPS: Support groups are available on a continual and as needed basis. Support groups
are provided for students to come together to share a common bond, provide more support and
information on topics such as coping with loss or male/female relationships, self-awareness, self-
esteem and other areas are available on a small group basis. Students may request specific support
groups.

STUDENT DISABILITY SERVICES: The Counseling Center provides services for students with
permanent and/or temporary disabilities to ensure all University programs are accessible. Students
will receive appropriate accommodations to ensure access to educational opportunities and
activities in the most integrated setting possible.

ALCOHOL/SUBSTANCE-ABUSE: The University is dedicated to providing a drug-free work, study and
recreational environment that does not include illegal drugs and/or alcohol. Drug related education,
prevention and intervention services are available to students.

MEDICAL/ADMINISTRATIVE WITHDRAWALS: Students who are ill for an extended period of time
will be recommended by the University physician for a medical withdrawal.

WORKSHOPS: Workshops and seminars are available for students. Workshops vary in topics, such
as Sexual Harassment, Anger Management, Depression, Suicide Prevention, Alcohol Awareness,
Stress Management, and Domestic Violence.

SELF-AWARENESS ASSESSMENTS TOOLS: Self-awareness assessments are available in the
Counseling Center.
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Standardized instruments used, but not limited to, include the following: 1. Myers-Briggs Type
indicator (Tools for helping students with a basic understanding of personality types.). 2. The Coping
Inventory (Assesses adaptive and maladaptive coping habits, skills and behaviors). 3. The Basic
Personality Inventory (Identifies maladjustment and personal strengths).

The Counseling Center is located in Mobile Unit Building #744. You may call 919-546-8525 or
counselingcenter@shawu.edu. For emergencies, please contact Campus Police and Security at (919)
546-8249. Students are seen on a walk-in basis or can be referred to the Counseling Center by faculty,
staff, students, administrators, or a family member. A licensed psychologist is also available on a
referral basis.

DINING OPTIONS

Shaw University has one main cafeteria located on the First Floor of the Willie E. Gerry Student Center
(118 E. South Street). On Monday through Friday, breakfast is served from 7:00 - 9:00 AM, lunch is
served from 11:00 AM to 2:00 PM, and dinner is served from 5:00 - 7:00 PM. On Saturday and Sunday,
brunch is served from 10:00 AM to 1:00 PM and dinner is served from 4:00 PM to 7:00 PM. For more
information about menus, pricing, payment options, and people to contact see the Campus Dining

page here.

A variety of restaurants are also located with walking distance or within short driving distance from
Leonard Hall.

DRESS CODE

Students are asked to wear clothing that reflects a good witness as a Christian minister and as a
professional person. In general, business casual attire is acceptable dress, except on special occasions
during which more formal attire may be more appropriate.

E-MAIL ACCOUNTS

The University provides an e-mail account for all Divinity School students. This e-mail address will
be the primary means of communication for messages from the Divinity School, University offices,
and Moodle. Students should check their e-mail accounts regularly. Even if students set up the
account to forward all mail to another account, they are still advised to check their student account
regularly for any messages that were not forwarded.

GRADUATE STUDENT GOVERNMENT ASSOCIATION

The GSGA is the official student organization of the Shaw University Divinity School. The graduate
student body elects all GSGA officers annually. The GSGA meets monthly and concerns itself with
student and community life. This organization is closely supervised by the faculty advisor for GSGA.

HEALTH SERVICES
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All full-time Raleigh students (including Divinity School students) who have cleared financially and
medically may access the Shaw University Center for Student Health and Well-being. The staff of the
center provides basic health service, including treatment for colds, flu, headaches, cramps,
lacerations, sprains, allergy shots, blood glucose checks, blood pressure checks, removal of stitches,
vaccinations, weight and height checks, and general health information materials. Basic over-the-
counter medications are also available, as needed. Find more information here.

To schedule an appointment at the health center, please call (919)-546-8286. All students must
provide a validated Shaw University identification card on each visit.

HELP DESK

Many aspects of student life and of academic coursework offered through Shaw University Divinity
School are facilitated through computer-based systems and programs. On occasion, students will
encounter technical difficulties when using these systems and programs. In most cases, the student
can resolve these issues by contacting the staff of the Help Desk. The staff is available from 8:00 AM
to 5:00 PM, Monday through Friday and can be reached at (919)-546-8587 or at
helpdesk@shawu.edu.

Shaw University Divinity School uses a class management system called Moodle. Most divinity school
professors communicate with student using Moodle, distribute class notes through Moodle, and
collect assignments using Moodle. If a student encounters technical problems with the Moodle
system, he or she can get assistance by e-mailing moodlehelp@shawu.edu.

HOUSING ON CAMPUS

On occasion, divinity school students live in one of the student residence halls on the main campus
of the university. For more information about on campus accommodations, please contact The Office
of Residence Life.

INCLEMENT WEATHER POLICY

Classes at Shaw University Divinity School will not meet when inclement weather endangers travel
to and from the campus. All decisions related to class cancelations are made by the administration of
Shaw University and will be posted on the university website in a timely fashion. The faculty and staff
of the divinity school will communicate class cancelations through Moodle, the class management
system used by the divinity school. Students should check these sources for information about
cancelations.

Students are encouraged to use their best judgment relative to safety in traveling to and from school.
Should classes meet and students who commute be unable to travel safety to the campus, those
students will not be penalized for their absence and will be allowed to make-up any missed
assignments.

LIBRARY

21


https://www.shawu.edu/student-life/health-wellness/center-for-student-health-well-being/
mailto:helpdesk@shawu.edu
mailto:moodlehelp@shawu.edu
https://www.shawu.edu/student-life/housing-dining/department-of-housing-residence-life/
https://www.shawu.edu/student-life/housing-dining/department-of-housing-residence-life/

Shaw University has a robust library system and participates in Inter Library Loan, the Cooperating
Raleigh Colleges, and other consortiums in order support research and study. See
https://www.shawu.edu/academics/academic-support/libraries/

LOST AND FOUND

Students who find any books, supplies, academic material, personal items, things of value, or other
material that do not belong to them should take them to Ms. Tonya Barnes, Administrative Assistant
to the Dean, on the first floor of Leonard Hall.

LOUNGE

There is a lounge area available for student gatherings on the third floor of Leonard building.

MAIL SERVICE

The University Post Office, located on the lower level of the Willie E. Gary Student Center, provides
limited postal service and postal boxes for students. Students are responsible for obtaining a
University mailbox to receive mail. Students may pick up mail, purchase stamps, mail letters and
packages, and receive other window services from 11:00AM to 4:30PM, Monday through Friday.
There is no mail service available on Saturday, Sunday or during holidays. The University is not
responsible for undeliverable mail or correspondence resulting from the student's failure to report
a change in name or address. Inappropriate use of the US Postal Service may result in legal action
from the Federal Government (see code of conduct violations).

PERSONS WITH DISABILITIES

Resources for persons with disabilities are coordinated through the University's Counseling Center
(see above).

POLICIES AND PROCEDURES

Provisions of Section 504 of the Rehabilitation Act of 1973 and The Americans with Disabilities Act
of 1990 Recruitment and Admissions Documentation

RESPONSIBILITIES OF THE STUDENT

1. Identify him/herself and provide documentation
2. Written Authorization to release information

3. Meet with instructors at the beginning of the semester to discuss arrangements for
accommodations

4. Complete course accommodation plan with instructor
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RESPONSIBILITIES OF THE UNIVERSITY

Provide information to faculty, staff, students, and guests with disabilities in accessible formats upon
requests. Ensure that courses, programs, services, jobs, activities, and facilities, when viewed in their
entirety, are available and usable

Provide or arrange reasonable accommodations, academic adjustments, and/or auxiliary aids and
services for faculty, staff, students, and guests with disabilities in courses, programs, services,
activities and facilities. Maintain appropriate confidentiality of records and communication.

RESPONSIBILITIES OF FACULTY

Work with Counseling Center personnel in an effort to provide reasonable accommodations
and support to students with disabilities.

REASONABLE ACCOMMODATIONS IN AN INSTITUTION OF HIGHER LEARNING

Reasonable accommodations as defined by Section 503 of the Rehabilitation Act of 1973 and Title I
of the ADA give a definition of reasonable accommodations in the context of employment. In subpart
E of Section 504 (dealing with postsecondary education) the term "appropriate academic
adjustment” is used to describe the accommodations that might be required. Accommodations under
the ADA, in a secondary education setting, centers on whether the accommodation is "reasonable” in
the sense of the adjective, not the legal definition.

An accommodation for services may be considered unreasonable if it meets any of the following
criteria:

1. Making the accommodation or allowing participation

2. Poses a threat to the health or safety of others

3. Means making a substantial change in an essential element of the curriculum

4. Means making a substantial alteration in the manner in which services are provided

5. Poses an undue financial or administrative burden on the University

REFRESHMENTS

The Graduate Student Government Association periodically provides snacks, drinks, and other
refreshments in the lounge area on the third floor of the Leonard building.

SECURITY

Campus security can be reached at (919) 546-8249. For emergencies or events that threaten life or
property, call 911 and then call campus security.
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STUDENT DIRECTORY

A contact list of current Divinity School students is available through the Student Services
Coordinator of the Divinity School in 106 Leonard Hall.

VEHICLE REGISTRATION AND PARKING

All students must purchase a decal and register their cars with Campus Police and Security in order
to park on campus. The decals can be purchased directly from Campus Police. Students with permits
must park in valid spaces designated for student parking. The lot adjacent to the Leonard building is
reserved for faculty and staff and for persons with disabilities. Students may also park in the lot
across from the Progress Energy Center when no event is scheduled in the Center or in one of the
garages maintained by the City of Raleigh.
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